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Academy of Model Aeronautics

5161 East Memorial Drive
Muncie, Indiana 47302

(765) 287-1256 — Business

(765) 289-4248 — Fax

(800) 435-9262 — Membership Services
www.parkflyer.org - www.modelaircraft.org

Dear AMA Club Member/Landowner

The AMA with decades of experience possesses the ability to help you secure flying sites
for your Park Flying activities. Park Flyers are small, quiet, slow flying aircraft that will fit well
with most landowners or superintendents’ sites.

While meeting with local landowners or superintendents who may not have a modeling
background, there are several items that may come up and should be discussed by your group.
The following is a list points that may be of interest to your site owner.

1) Number of club members and individuals involved.

2) Safety programs.

3) Training programs for beginners.

4) AMA membership nationwide—approximately 155,000.

5) AMA clubs nationwide—approximately 2,500.

6) AMA insurance for all different membership categories.

7) AMA insurance for all AMA chartered clubs.

8) AMA insurance for site owners (upon application).

9) AMA interaction with federal agencies; FCC, FAA.

10)  AMA support of national groups; 4-H, Civil Air Patrol, Boy Scouts, Girl Scouts,
National Recreation and Parks.

11)  Community efforts by club i.e.; mall shows, flying demos, school programs, etc.
AMA support and participation in the annual National Aerospace Education
Congress.

12)  Sanctioned contests—more than 30,000 contestants participating in over 2,000
contests.

These points should be discussed by your Flying Site Committee, and the ones that apply
to your situation should be explored fully.

Your goal is to “sell” the value of your club and its activities in the community to your
potential site owner, to convince him/her of the scope of model aviation nationwide.
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What is AMA?
AMA is the world’s largest sport aviation organization, representing over
155,000 members. -
(=]
AMA is a self-supporting, non-profit organization whose purpose is to promote E
model aviation as a recognized sport and a worthwhile recreational activity. B
[
el
AMA is an organization open to anyone interested in model aviation. =
AMA is the official national organization for model aviation in the United States.
AMA sanctions more than two thousand model competitions each year, and

certifies official model flying records on a national and international level.

AMA is the organizer of the annual National Aeromodeling Championships, the
world’s largest model airplane competition.

AMA is the chartering organization for more than 2,500 model airplane clubs and
offers its clubs official contest sanction, insurance, and assistance in
getting and keeping flying sites.

AMA is the voice of its membership, providing liaison with the Federal Aviation
Administration and the Federal Communications Commission. AMA also
works with local governments, zoning boards, and parks departments to
promote the interests of local chartered clubs.

AMA is an association member of the National Aeronautic Association. Through
NAA, AMA is recognized by the Federation Aeronautique Internationale \
(FAI), the world governing body for all aviation activity, as the only
organization which may direct U.S. participation in international
aeromodeling activities.

For more information, contact the Academy of Model Aeronautics, Programs
Department, 5161 East Memorial Drive, Muncie, IN 47302 or telephone (765) 287-1256.
For membership information and application, telephone 1-800-I-FLY-AMA.
www.parkflyer.org



Academy of Model Aeronautics

5161 East Memorial Drive
Muncie, Indiana 47302

(765) 287-1256 — Business

(765) 289-4248 — Fax

(800) 435-9262 — Membership Services
www.parkflyer.org - www.modelaircraft.org

Park Flyer Definition

Park Flyer models will weigh two pounds or less and be incapable of reaching
speeds greater than 60 mph. They must be electric or rubber powered, or of any
similar quiet means of propulsion. Models should be remotely controlled or flown
with a control line, remain within the pilot’s line of sight at all times, and always be
flown safely by the operator.

introduction

A Park Flyer site can be either an outdoor or an indoor venue. When flying at
sites specifically designed for Park Flyers, the pilot will keep the model within the
established flight boundaries of the field. Members need to take into
consideration several factors including piloting ability, weight, size, and speed

of the Park Flyer model to determine if a Park Flyer site is an appropriate venue
for flying a particular model. The test should be, “Can I fly this model safely and
quietly at this flying site?”
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2008 PARK FLYER INSURANCE SUMMARY
— THE FACTS ABOUT AMA’S PARK PILOT INSURANCE -
For Individual Members

All incidents need to be reported to AMA immediately!

—
]
Commercial General Liability Coverage E
=
. AMA Park Pilot Liability Protection applies to bodily injury or property damage caused by an E
AMA member. If an accident results in an injury please report that accident immediately to —
AMA HQ.
. Applies to accidents arising from the operation of model aircraft (as defined for the Park Pilot

Program), in accordance with the AMA Park Pilot Safe Operating Recommendations.

. The per occurrence limit of coverage available by this policy is $500,000 involving bodily injury
and/or property damage. These limits are for claims occurring during the policy period.
Coverage is provided only for accidents arising from the model activities.

. Failure to comply with the Park Pilot Safe Operating Recommendations may endanger
insurance coverage.

. There is no coverage for injury to a member to his own family (Household and Relative(s) living
in the member’s household) for claims or suits.

. The policy does NOT cover business pursuits; that is any activity that generates income for a
member beyond reimbursement of expenses, except this business pursuit exclusion does not
apply to individual members providing modeling instructions for pay to AMA members.

. AMA insurance is “excess” to any other applicable coverage, such as homeowner’s.

. Has a $250.00 deductible (property damage only), which is the responsibility of the AMA
member causing the accident.

During regular business hours (Monday — Friday, 8 am — 5 pm EST)

please call (765) 287-1256 for claim forms and filing procedures.

To report an incident involving serious injuries after hours or on weekends please
call (765) 749-9210 or (765) 212-0793.

This information is merely a brief summary. Complete details of coverage(s), reporting
periods, and exceptions are contained in master policies on file at AMA HQ, available for
$5.00 per policy for handling and postage. The policies are also available at
www.modelaircraft.org/acrobat.asp, documents #500-L, 500-LA.
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PARK FLYER SAFE OPERATING RECOMMENDATIONS

Inspect your model before every flight to make certain it is airworthy.

Be aware of any other radio frequency user who may present an interference
problem.

Always be courteous and respectful of other users of your selected flight area.

introduction

Choose an area clear of obstacles and large enough to safely accommodate
your flying activity.

Make certain this area is clear of friends and spectators prior to launching your
aircraft.

Be aware of other activities in the vicinity of your flight path that could cause
potential conflict.

Carefully plan your flight path prior to launch.

Abide by any and all established AMA National Model Aircraft Safety Code
items where applicable and appropriate.
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Bylaws for Clubs!
Recommended Guidelines

One of the requirements for becoming an AMA chartered club is to submit a set of bylaws along with your charter-
ing application. This requirement became effective in 2002.

What'’s it all about? AMA requiring clubs to have Bylaws!

Experience is a great teacher and in 2000/2001 the Academy has been involved in representing several clubs concerning
some unique legal issues. Problems arise when club bylaws are poorly written or don’t exist at all, leaving the club and AMA in
a

quandary. Sometimes, the problems stem from issues between club members and at other times between the club and outside
groups. So, the AMA Executive Council (EC) believes it is important for clubs to have bylaws, which resulted in the develop-
ment of a guideline. The only reason to not issue a club charter will be if a club fails to submit their bylaws. No charter will be
withheld based on the quality of these bylaws. AMA, working with the Indiana Business College, will develop an intern project
wherein

the AMA recommended Bylaws will be evaluated. Club bylaws will then be reviewed. Overall we expect to get a profile of how
well clubs meet the guidelines. Clubs that receive a low rating will be contacted. We will outline the areas of concern and
encourage the club to reevaluate and make changes. This is all with the goal of putting the club in a better position to handle
its own business and give AMA an easier way to represent clubs when and if the need should arise.

AMA is not attempting to tell clubs how to run their day-to-day operations. However, we are sharing our experiences and les-
sons learned in order that our clubs may operate more efficiently and effectively.

Bylaws - What are they?

Merriam Webster’s collegiate dictionary defines bylaw as “a rule adopted by an organization chiefly for the government of its
members and the regulation of its officers.” Organizational bylaws usually deal with such items as name, purpose, member-
ship,

dues, officers and their duties, executive committee, safety matters, meeting place and time, order of business, and how to
amend the bylaws. If the local AMA club has an issue unique to the local area this issue should be addressed within the by-
laws. All

bylaws should provide a way for them to be amended. Note that the Bylaws of the Academy of Model Aeronautics, Inc. can be
found in the AMA Membership Manual and on the AMA website. Included are rules for amending the bylaws (Article XV).

The bylaws cannot include every item of concern. Some of these items can be dealt with on an as-needed basis in the regular
meetings. If the club membership believes an item should be included in the bylaws then this should be accomplished accord-
ing to the rules as stated in the b ylaws.

Can our club use its existing Bylaws?

Your existing Bylaws can still be used. However, clubs should review them and, if necessary, modify them to address the
guidelines listed below. We do strongly suggest adding verbatim, Articles 3: Resignation, Termination, Disciplinary Action,
Expulsion and Reinstatement of Membership; Article 9: Dissolution and Article 11: Grievance Procedure (Flight and Ground
Safety Rules) along with the Grievance Form.

Recommended Guidelines for AMA Clubs!
(Examples arein italics)

ARTICLE I: NAME C. RESIGNATION
A. NAME Any member in good standing may resign his/her
USA Model airplane club membership by giving written notice to the Club.
B. LOCATION Guidelines — Club Bylaws
Anywhere, USA Page 3 of 6
C:\PDF\#535-A.doc 031028 ISM
ARTICLE II: PURPOSE D. TERMINATION
To further the sport of model aviation If any member ceases to have the qualification
necessary for membership in the AMA, his/her
ARTICLE lll: MEMBERSHIP membership in the Club shall thereby terminate,
A. QUALIFICATIONS subject to reinstatement upon restoration of eligibility.
AMA membership required E. EXPULSION
B. DUES This section provides for enforcement of the Safety
Dues are $00.00 per year for open members, $00.00 Rules that are related to flying activities or any other
for youth and senior citizens. unacceptable behavior by an individual member or



members. Any individual may be expelled from
membership from the Club by a two -thirds (2/3)
majority vote of the membership if in the officers’
determination, such individual willfully commits any
act or omission which is a violation of any of the terms
of these Bylaws, or the Rules of the AMA, or which is
detrimental the Club, the AMA, or to model aviation.

F. REINSTATEMENT

A two -thirds vote of the membership is required for
reinstatement to the club.

ARTICLE IV: OFFICERS

A. OFFICERS

President, Vice- President, Secretary, Treasurer

B. TERM OF OFFICE

Officers are elected annually

C. DUTIES

President shall preside at meetings, VP shall preside
in the absence of the president, Secretary records
minutes, Treasurer handles club funds.

D. APPOINTED OFFICERS

Safety officer, Field Marshall, Committee Chairman,
Program chairman.

E. VACANCIES

Officer vacancies are to be filled by vote of the
remaining officers

ARTICLE V: MEETINGS
A. REGULAR MEETINGS
B. SPECIAL MEETINGS

ARTICLE VI: RECORD KEEPING
All records are passed on when new officers are
elected.

ARTICLE VII: COMMITTEES
Standing Committees, Special committees, committee
membership.

ARTICLE VIiI: NOMINATIONS, ELECTIONS, AND RECALL
A. NOMINATIONS

Guidelines — Club Bylaws

Nominations for officer position can be from the floor

or by mail.

B. ELECTION

Elections are held at a regularly scheduled meeting

ARTICLE IX: MISCELLANEOUS PROVISIONS

A. ROBERT’'S RULES

B. FISCAL YEAR

C. NEWSLETER

D. CLUB LOGO

E. STANDING RULES

F. DISSOLUTION OF CLUB

The duration of the club shall be perpetual. The club
may be dissolved with the approval of tw0 -thirds vote
of the membership.

ARTICLE X: AMENDMENT OF THESE BYLAWS
A. PROPOSED

B. APPROVAL

C. VOTING

ARTICLE XI: GRIEVANCE PROCEDURE

(FLIGHT AND SAFETY RULES)

The grievance procedure provides a mechanism to
enforce existing safety rules by providing a progressive
disciplinary system when needed. Although most
complaints can be resolved informally, if a complaint is

serious or cannot be resolved informally, the matter
should be referred to the Safety Committee for its
consideration by means of a Grievance Form to be filled
out and turned into the Safety Committee Chairman. At
least one witness is required to sign the Grievance Form
The Safety officer/Committee shall use its judgment in
carrying out action on the following:
a. A grievance form will be filled out and turned into the
Safety Officer/Committee Chairman. At least one
witness is required.
b. FIRST VIOLATION
Viewpoints of both complainants and accused will be
considered. Complainant’'s name will be disclosed. A
verbal reprimand will be given to the accused by the
Safety Officer/Committee, and this will be recorded in the
Club records.
c. SECOND VIOLATION
Guidelines — Club Bylaws
Complainant’s name will be disclosed. The accused has
the right to a written rebuttal, to be reviewed by the Club
Safety Officer/Committee. If the Committee so decides,
the flying privileges of the accused will be suspended for
thirty (30) days. Written notice of this shall be issued and
a copy published in the Club newsletter.
d. THIRD VIOLATION
Safety Officer/Committee will notify the accused in writing
and the Club members via the Club newsletter that the
Club will vote on the expulsion of the accused at the next
meeting. Said expulsion will last for a one-year
minimum. A member may be expelled from the Club only
upon a two -thirds (2/3) majority vote of the membership
present at the meeting. Voting will be by secret ballot at a
regular monthly meeting. The expelled member may
reapply for membership after the expiration of the
expulsion time period.
e. The three actions will not be enforced unless they are
accumulated within a two -year period of time.
f. Any member receiving a Grievance, who directs any
retaliation action against the person filing said grievance,
will be subject to immediate expulsion from the Club. This
is to include threats, intimidation, physical harm,
intentional equipment damage, or any other action
deemed to be retaliatory by the Club Officers.

Club Grievance Form

Guidelines — Club Bylaws

Date: Time :
Nature of Violation:

Signature:

Witness:

Additional Witnesses (not required):
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FLYING SITE RECOMMENDATIONS

Park flyers are easily flown in the space limitations of indoor and outdoor facilities. Whether
your facilities are indoors (gymnasiums, sports arenas, golf domes, enclosed tennis courts)
or outdoors (soccer fields or practice fields), you have an opportunity to add a great activity to
your facilities’ agenda, and to generate revenue for your organization or business.

Field Layout

NO ONE :
B Flight Area

THIS POINT
DURING FLYING
ACTIVITIES

Flightline

Pilots, Model Preparation,
Spectators, Parking, etc.

How Much Space?

Basic needs are fulfilled by two fundamental items: adequate space and accessibility.
Ultimate desired space may not be available. But just enough space for a group’s flying site is
way ahead of not quite large enough—a category into which a lot of potential sites fall. In all
instances, it should be noted that neighboring property should not be considered for
overflights, and that modelers are trespassing if flying over or retrieving downed aircraft from
another’s property without permission.



AC 9157

DATE Jome 2, 1961

ADVISORY CIRCULAR

DEPARTMENT OF TRANSFOETATION
Federal Aviation Admimsbaten

Washogtom, IFC.

Subyec-  MODEY AIRCRAFT OPERATING STANDARDS

standards for model aeraft operators.

2. BACKGRRAIND. Modelers, penerally, are concerned aboot safety and do exereiae pood
Todpement when fyme model areaft. Hosever, model aeradt ean at tooes, pose 2 harard o
foll-sale arrraft  fipht and to persors and property on the morkace. Comphiance writh the

folloompe standards will help redwrs the polential for that kazard and ereate 2 pood nephibor

3. DFEEATING STANDARDS.

a Selert am operatng ote that 15 of seffcwat dstaoce from popolated areas The selocted
site sl be awray from noise senaitiree areas yoch a5 parks, schooh, hogrtals, cheches, efe.

b. Do not operate model arreraft m the presenres of spertators oohl the areaft 15

¢ Do not iy mode] arraft npher fhan 400 it shore the sorface. When flympe anreraf
withm 3 makes of an aoport, oot fy the arport opeator, or when an ar taffic ebity = located at
the arport, notify the comtral tower, or fhipht serece alation.

d Gree npht of way 1o, and rvoid fiyme m the preoomaty of, fell-srale aceraft. Toe
cbeervers 1o help if poasble.

e Do not heatate to ask for onaanee from oy aurport traffae conbol towes or fhaht

KT VAN VIIEEN
Director, Air Traffic Servaee

Imbiated by AAT-X10
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/\ American Recreation Coalition

April 8, 2005

Mr. Joe Beshar

Eastern Region Flying Site Coordinatar
Academy of Model Aeronautics

5161 East Memorial Drive

Muncia, IN 47302

Dear Mr. Beshar:

As a federation of recreation-related associations and companies, the American
Recreatien Coalition is well aware of the wonderful variety of recreational activities — mirroring
the wondarful variety of the Amarican people, Recreation is a vital and positive farcs in
America. Paricipation is extracrdinarily widespread and expenditures — an estimated $250
billion annually — are significant nationally and vital te communities agrass the nation. While fun
and memaorable recreation experiences are legitimate goals in themsalves, recreation is alzo a
means for achisving other impartant and valued societal goals. Recraation strengthens families
and frlendships and is a primary antidote to the national challenge of decreasing physical
acivity. In tha haalth field alena, recreation has the potential to save taxpayers tens of billians
af daoilars annually — and the potantial for additional savings exists through benefits recreation
offers to educatiaonal and anfi-crime pragrams.

Model aviation is a perfect example of how recreation iz sacially banaficial, With nao
physical barrers to its anjoyment, asromodeling is open to people of all ages. Howaver, its
value to young people is particulady worth nating, 1t is educational, career building and an
aternative to other, less beneficial activities practiced by today's youth, It encourages early
interest in asronautics, leading our young people into research and development in this
important field. The fact that every astrenaut at one fime or another was invelved in madel
aviation speaks volumes about the vaius of model aviation both now and in the future.

Cangratulatians orn AMA's important role in molding our nation's yauth. We wish you

continued success in your eandeavars,

Derrick A l.'_:ran
President

1225 New York Avenue, VY « Suite 450 « Washing@on, DO 20005 = 202 682-9530 = Fax (202} 682-3522

@



NHATIQONAL AERONAUTICS AND SPACE ADMINISTRATION

MAMNED SPRCECRAFT CENTER
HOUETON, TEXAS TrO%8

IN REFLY REFER T: 8

Execelive Dhitector

Academy of Medel Aerorautics
1B10 Sarmue! Marge Delee
Reston, VA 220600

The follgwirg are the answera bo the questions in your letter of 1 April:
1. I flew in model aircadt competidons durlng Be years 19461950,

L Twas a member of the U.5. Navy teamn at the 1949 NaHunals {conimal-live.
speed), but was not a winner.

3. 1 was an AMA marmoer for a number of vears in e "40s, But do net have
the dates.

4. My model buildng and fiying activities significanily contributed to my
interest in aeronautics and wis a primary feree in directing my educatlon toward
aetonautiral englteering,

I'was hanorary control director at the 1963 ‘_"-Jatlum]sl,:fl Dallas and also 3 or 4 years

earlier ab Glenview while [ was in the X-15 program,

Iook forward to seeing you at the Collier event. II;" (W
: t fiishds, /

i




18. Model Aircraft Field Lease and Supervision Agreement




AGREEMENT BETWEEN CLUB AND

(Governmental owner of Property; e. g. County)

This Agreement, entered into this day of ,20 , by and between

Club (hereinafter referred to as “Club”, a not for profit organization and

(Owner of Property) of the State of hereinafter collectively referred to
as “County”;

WITNESSTH:
Whereas, the County recognizes that many of its residents are model enthusiasts, and that the
making and operating of models is recognized as a healthy and constructive activity; and whereas,

the County owns property at and that this property

will be set aside for modeling activities from time to time; and whereas, the County desires
supervisory assistance from qualified and experienced sources, and further wishes to affirm or
guarantee appropriate applicable insurance coverage for the County and those involved in said

modeling activities; and whereas, Club is an organization which desires to assist the County in this

endeavor; and whereas, the County recognizes a need to protect the safety and welfare of County

residents using (property) and provide them with

sound supervisory assistance and adequate insurance coverage for this activity; wherefore, for and
in consideration of the respective covenants and agreements to be kept and performed by the parties
hereto, Club and

County do mutually agree as follows:

ARTICLE I

A. The County agrees to assign the Club the area designated as

(property for use by members of the Club and

County residents to engage in modeling activities.
B. The Club shall administer the (property) area,

provide on-site supervision during the times which their models are operating and as assigned
by the County, and shall post the area accordingly with the rules and regulations pertaining to

the use of models.



ARTICLE I (continued)

C. At times that this area is in use and being supervised by the Club, County residents shall
be permitted to use the facilities, but must be current members of the Academy of Model
Aeronautics (“AMA”) and shall abide by all rules and regulations posted and administered
by the Club, including but not limited to the AMA Safety Code. The Club shall have the
authority to request that violators of such rules and regulations remove themselves from the
premises. At all other times, any use of these facilities shall be at the user’s own risk and in

accordance with any posted times, rules, and/or regulations.

ARTICLE II

In consideration of the supervisory services and capital improvements to be provided by the Club
pursuant to the terms of this Agreement, the County hereby agrees to grant the Club, its members and
guests the right to use the (property) facilities free of rent as

an aeromodeling field.

ARTICLE III

A. The Club agrees to assume all risks of loss, injury, or damage of any kind or nature to any

person or property including, but not limited to, any building or other structure, or to the

contents of any such building or structure, or to any good, chattels, or any other property
that may be in or upon the area or premises to be used by the Club, whether belonging to
the County or others, which results from the flying of their model aircraft in their respective
area and under their supervision during the term of this Agreement and at the times in which

the area is in use by the Club. The Club shall take proper care, safety, and health precautions

to protect the County, the public, and the property of others. The Club hereby agrees to
indemnity the County, defend it against and hold it harmless from any and all claims,
demands, causes of action arising out of the use of the premises by the Club as an aeromodel
aircraft field pursuant to this agreement.

B. Nothing in this Agreement shall be construed, nor shall it serve, to impose any personal
liability upon any officer, director, member or representative of the Club, either individually
or collectively, in connection with any functions, operations or activities contemplated or

referenced herein.



ARTICLE III (continued)

C. The Club agrees to carry, during the term of this Agreement, insurance through the Academy
of Model Aeronautics, covering the Club, members and the County, in the amount of at least
$ 2,500,000 combined single-limit for personal injury or property damage. Such insurance
shall be evidenced by the filing with the County of an AMA chartered club additional insured
certificate, naming the County as an additional insured under the AMA general liability
policy.

ARTICLE IV

A. The Club shall be solely responsible for obtaining any necessary licenses and for complying

with any applicable Federal, State and municipal laws, codes and regulations in connection
with the use of the (property).

B. The Club agrees to maintain the area in a clean

and undamaged state and shall have the right to make more repairs to those areas. The general
maintenance of grounds such as mowing of grass or the collection of trash and/or debris,

shall be provided by the Club with the assistance of the varied County departments when that
assistance is available. Changes, alterations or construction plans concerning the

(property) is required.

ARTICLE V

This Agreement may be rescinded by the Club or the County for convenience by giving to the other
notice in writing. The County reserves the right and discretion at all times to cancel and terminate
this Agreement. Termination hereunder shall be effected by delivery to the other party of a written
Notice of Termination thirty (30) days in advance of said termination, or not less than twenty-four

(24) hours in advance of said termination if emergency public use of the

(property) is required.

ARTICLE VI

Neither this Agreement nor any interest therein, nor any claim thereunder, shall be assigned or

transferred by the Club, except as expressly authorized in writing by the County.



ARTICLE VII

The Club hereby certifies that it does not and will not practice any unlawful discrimination against

any person or group on the basis of race, color, sex, religious creed, ancestry, or national origin.

ARTICLE VIII

The Club shall perform this Agreement as independent contractors and shall not be considered agents
of the County, nor shall any of the employees, agents, officers, members, or other personnel of the
Club be considered sub-agents of the County

ARTICLE IX

This Agreement contains all of the agreements and conditions made between the parties and may not
be modified orally or in any other manner other than by written agreement signed by all parties or

their respective successors in interest.

In witness whereof, the County and the Club have executed this agreement on the date first written

above.

(County) (Club)

(Title) (Title)

(Date) (Date)
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SINCE 1936

The Academy of Model Aeronautics
5161 E. Memorial Dr., Muncie IN 47302
Tel: 800 I FLY AMA(435-9262)
Fax: 765-289-4248

Tony Stillman
Nationwide Flying Site Assistance
(912) 242-2407

fsac(@modelaircraft.org

www.theparkpilot.org

www.modelaircraft.org
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Importance of Club Leader/Contact Being Focal Point For The Event

Easily Identified Contact Is Key

This is a critical point to having a successful event. There must be an assigned
individual or group of individuals in the club that are the contact points. Everyone from the media,
local business contacts, Chamber of Commerce’s, Visitors Bureau’s etc. must know who to contact.

You should provide a minimum of the individuals name, phone, email, and mailing address. If there

is a club website available, it is good to note the site address with the other information
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Who To Contact, and Where to Send Your Press Release

Create as diverse a mailing list as possible.

The mailing list should consist of the following:

All elected officials within the municipalities and county

Minority clubs and services

Board members of local charities

Ministries at all churches

Chamber of Commerce membership

Educational community (k-12 — university)
School superintendents’ and board members
School principals, coaches, and teachers
School PTO leadership

Civic group leadership and membership

Workforce board of directors

Senior adult clubs and services

Alumni from Chamber of Commerce Leadership Program

Registered voters from county election office

Identify organizations that have newsletters

(Schools, k-12 parent newsletter & college student-based newspaper, church based newsletters, etc.)
to their students/parents/members/clients. Send the editor of the newsletter information regarding

your event and encourage participation at your event planning meetings.
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Press Release Information

Getting Maximum Exposure

In order to get exposure for your event you have to compete with what can be dozens of events on

any given “news cycle” you must be persistent. Fortunately your local presence can be an advantage

in accomplishing this. There are a number of organizations such as your local Chamber of

Commerce’s, or Visitors Bureau who are interested in promoting the community and maintain lists

of local media and businesses that you can use as your “mailing” list to send your releases to.

It is important that you provide a press release in the format that the media can use with little or no

re-work required on their part. This increases your chances of having your event get “air time”. At

minimum your release needs to note who, what, where, when and why. It must have a heading that is

strong, to the point, and of newsworthy interest to your audience. (Remember the local community
tie here is key)

It is also important to not use words that trigger spam filters it you are going to send your notices via

email or online. Most releases now go this way so it is important to avoid these words. Simply
google the phrase “spam words to avoid” and you will get a number of examples of words and

phrases to avoid in your message.
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(Please see the sample of a press release next that can be used for your event. Just insert the

information that is specific for your contacts, event info etc.)

Sample Press Release Form

For Immediate Release:
Contact: Chad Scott (Club contact name)
Whitley County Barn Stormers RC Club AMA #1636 (Your Club Name )

260-691-2348 (Contact’s phone number)

chabby@earthlink.net (Contact’s email)

www.clubwebsite.org (Club website if available)

Whitley County Aeromodeling Club Announces Flying Event to Help Local

Charities (Event Headline)

Columbia City, Indiana, April 20, 2007, —The Whitley County Barnstormers a local aeromodeling
club, is pleased to announce a “hands on” event held at our flying field

in Whitley County, IN. This event held on June o™ 2007, from 9 am to 5 pm. The event includes
hands on flying with buddy box trainer systems, noon time air shows, and plenty of food and drink
for all! Best of all a portion of the proceeds from the event will go to help charities in our local
community. Please come and join us for a great fun filled day, and help people in you area at the

same time!

The Whitley County Aeromodeling Club is a local, non-profit aeromodeling organization founded in

1951, to promote the educational and recreational benefits of the sport.
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Working With Local Media

If your event information is concise and timely your chances of getting coverage are good. Most

media outlets require a minimum of 30 days notice before your event. However depending on how

busy or slow the current news cycle is, they will accept and post releases in less than that time frame.

Your best points of contact at the media are the news editor, lifestyle editor, community calendar

events coordinator, and the sales staff. Never underestimate the relationship that your members have

with the local media. If the member’s business or organization is doing any kind of advertising with

your local media, they will usually try to help publish your release and assist where possible.

If the funds are available, it certainly is beneficial to advertise the event yourself. In many local

markets, you can get a 2-3 day radio coverage pre-event for as little as $100 - $200 dollars.

The time line, or schedule for the day of the event, as well as directions to the event are very

important. You should highlight those times that you think you will have maximum participation, as
well as key portions like the noon break air show, and anything else you feel is unique or exciting.
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Local Calendar Listings, Cable TV, Radio Stations, Newspapers

There is a tremendous amount of competition today for content among the media.
AM talk shows and afternoon lifestyle shows are good places to get your event news out.

Many times the stations will do a “live” or remote shoot on site during one of the days of the event.

Car dealers, and other business, buy a large amount of radio time, and may be a good source to

“donate” some time to cover your event. The same media contacts noted in the How and When to

contact media section can be used to try to set up the interviews. In order to differentiate your event

from others,
try sending a model related item to the contact person. It can be an inexpensive complete park flyer
complete. Encourage the media contact to share it with their children, and come out to the event to

get even more information and help.
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Community Involvement

Community involvement is your best form of advertising for any event you have.

There are a significant number of groups that make up the “General population” Here is a

There are a significant number of groups that make up the “General population” Here is a

table with numerous examples:

Business Community Community Non-Profit
Community at Large Groups Community

Agriculture Churches Business Clubs Arts

Athletic and Recreational General Public Historical Environmental

Construction Minorities Associations Health Care

Entertainment and Tourism | Neighborhood Interfaith Philanthropic

Financial Seniors Associations Social Services

Food Services Singles Minority

Health Care Youth Associations

Industrial and Social Clubs

Manufacturing Sports Clubs

Legal Services

'I\Dﬂjtc)jlliihing Educational Governmental Civic

Retail Community Community Community

Service

Transportation Preschool City Garden

Utilities K-12 Public County Junior League

Wholesale K-12 Private State Kiwanis
Trade/Technical Federal Lions
Community Military Rotary
College Judicial Shriners
College Law Enforcement Woman
University

Posters,
flyers
and
emails
are all
good
tools to
place in
your
local
area to
increase

awaren

ess for your event. Always check to make sure policy allows posting event information. Post at

business locations such as banks, factories, restaurants, schools, scouting, boys and girls clubs,

church groups, senior adults/retirement communities. There are many of the same opportunities to

post online.

Involve your local officials from the mayor’s office, to county positions, police and sheriff’s

department; ask every elected official you can. It is excellent PR, and you never know when you

might need their help to get or keep a flying site!



Education System

Contact high school and college math/science teachers and ask them to give extra credit to their
students if they attend the event. Additionally, teacher could give an assignment to those students
who attended. The assignment could be to write an essay on “What can model airplanes teach me

about math and science?”

Contact each high school principal within your county’s public and private schools. Ask the
principal to provide you with a list containing teacher sponsors with his/her contact information of
all student clubs/organizations. Contact those teacher sponsors by email or mail informing them of
the event and the event planning meetings encouraging their school club to attend an event planning

meeting.

Contact church youth ministers encouraging their church’s youth group to attend an event planning

meeting.

Ask high school principals to include information regarding each event-planning meeting in the

school morning announcements.
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